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Performance Pro/Compease Integration

Toggle Between Applications

Select the icon in the top right corner to toggle between the 2 applications. If the user does not have access to
the application, they will not see the icon.
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Shared Fields

e 12 Shared Fields: These fields are updated simultaneously when the field is updated in either

application.

Username Division/Branch
Employee ID Department
First Name Location

Last Name Email

Middle Name License Count
Hire Date Termination Date
Appraiser

e Fields that are program specific. They can only be updated from the application listed.

Compease Performance Pro
- Location - Is Appraiser

- Job Title - Appraiser

- Salary Information - Position
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To adjust the weights if they are not displaying on this page, they will be managed in System Setup > Multi-Appraiser Setup > Multi-Appraiser Assignments.
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Adding New Employees

e Add new employees in Performance Pro.

B Manage Employees

e Once an employee is added you will receive a pop-up message that states the following: “Please
complete the required Employee Information in Compease.” In Compease you will need to complete
the Job Information and Salary Information.

Alert X

Please complete the required Employee information in Compease.

OK

e In Compease, you will receive a message to “Complete Missing Required fields” for the new employee
when selected in Employee Master.

Complete Missing Required Fields I

e The “Employee Missing Required Fields” report will show all the required Compease fields that will need
to be completed in Compease once you add a new employee into Performance Pro.
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Structured Compensation
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Employees Missing Required Fields
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Credit Union
Employees Missing Required Fields
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Employee 1D Employes Name Missing Required Fields

350 Adams. Cyathia ol Tihe. LOCatan. I PESition. Last Increase. Pay Rate, Frequenty. Pay Status, Pay Basis. Weakly Hows

0215 ol Tie. Locatsan. In Position. Pay Rate, Fregquenty, Pay Statis. Pay Basis. Weekly Howrs
e ency, Pay Status: Pay Basis
202354 ob Tite. Location. Hire Date, in Posdion, Last increase. Pay Rate. Frequency. Pay Satus. Pay Bars, Weeldy Hours

Please Note: Compease Merit Planning cannot be fully utilized if there is missing required information
for any employee.
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Terminating Employees

e Terminating employees is done in Performance Pro.

Salary Terminated Change Log
Employee Info »
* First Name * Laz Micole Mame
Adam
Hire Diate Termination Date Pasition
m E Marketing Aogiytens - Gareos| ""
Appraiser Appratser T Weight
|&fes. Edweprd P
Appraiser ] ppratser 2 Weight Appraiser 3 Dptions
Mok w
To adjust the weights Il they are not digplaying on this page, they will be managed in System Setup > Mult-Appraiser Setup > Multi-Appraiser Assignments

Jeb Information

Salary Infarmation

Cancel
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Job Title vs. Position

e The Job Title in Compease is driving your Grade/Salary Range. The Position in Performance Pro is driving
your Appraisal; therefore, these fields are not connected and will need to be updated in each
application.

Job information

B
|
|

Salary Information

Pay Rale® Pay Basig® Pay Status*

usrage Empicyees. EMIployee Data
Salary Terminated Change Log
e Employees
Employee Info -
* Firgr Nama * Lsw i Wiksg
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lones, Echuard -
.......... : -
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To adporst the wirdghts i they are ot displaying on this page, thay will be managed in Systeen Seiup = Multl-Appeaiser Setup > Mot Appraiser Assigreneris.
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Performance Levels

e Performance Level, Last Performance Rating and Last Appraisal Period will now update in Compease
when the appraisal is marked “Completed” or “Share with Compease” is selected in Performance Pro.
These fields cannot be altered in Compease once the integration takes place.

\-!/ Select Employee
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Status Overview Ready Merge

g The Appraisal is ready to be completed.

updated if it changes or upon completion of the Appraisal.

Score Summary

Push the Share with Compease burtron if you'd like to update the employee’s
record with the current score. Once pushed, the score will automatically be

View: | Administrative User v

Complete

Share with Compease

appraisais Finish Appraisal

Overall Progress: 100%

Competency Progress: 100%

Individual Goal Progress: 0%

View Current Appraisal

Employee Appraisal Information

Employee Information

Position:
SCORE SUMMARY TOTAL  WEIGHT  SCORE PERF. RATING nting Manager
C 5.00 100% 5.00 5.00 . .
A Appraisal Period:
Individual Goal 0 0% i) High Performer 08-01-2021 — 07-31-2022
Appraisers:
Carolyn
8/
Performancepro’,
a Structured Compensation
Compease :
jobs Grrade: 3 Pay Rate: f.22 5 Compa Ratie: =
Ramge Min: $22.0300 Melid Podnt: §27 5415 Range Max: §13.0500
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Adding Licenses

e New licenses are added in Performance Pro.

3—" etect Employes:
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Messages Password Adming Information

¢ upportdEh pedarmancesalutioas ney

& Administration

Admin .

Salary Information

e Salary information from Compease will now be visible in Performance Pro on the Salary Tab unless
hidden in Company Settings.
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Hide and Show -
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Salary data from Compease will be visible but cannot be altered in Performance Pro.

Structured Compensation
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Importing Employee Data

e The import tool in Performance Pro will now be used to mass update information for both applications.
The Data Bridge in Compease will no longer be available.
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